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IEA Director’s Letter 

 
Dear IEA Families, 
  
Our story is one that focuses on the whole child and facilitating the development of the child’s 
independence and sense of personal empowerment.  Ignite Entrepreneurship Academy (IEA) is 
an innovative, K - 7th Grade public charter school located in Traverse Mountain - Lehi, UT. 
IEA is launching a program that combines the best in Montessori learning with blended and 
project-based methodologies to provide students with an accelerated learning environment in the 
context of real-life experiences.  Our competency-based, personalized learning model is designed 
to empower students to become self-directed learners, develop a sense of character and purpose, 
and work collaboratively with peers to execute real life projects. 
  
IEA has assembled an influential team of industry experts from across the nation to implement a 
dynamic school model that has dramatically proven to accelerate learning.  We have worked 
hard to build a team of innovative, upwardly-mobile administrators and teachers to help create 
and implement a dynamic program. 
 
Central to the learning environment at IEA is a strong culture of community.  We welcome 
parent(s)/guardian(s) and community members to be active members of our school's 
development and identity.  Our students' success will be ensured and accelerated with support 
and active involvement of our stakeholders.  We recognize and believe that education exists 
outside the walls of classrooms and look forward to building productive, engaging relationships 
with community and business partners who will aid us in taking learning out of the classroom 
and into the real world.  
 
Please use this Family Handbook as a resource to support your involvement in the IEA 2019 - 
2020 school year.  This is a brief summary of IEA’s policies for your easy access.  Your family 
can find more detailed information at https://www.igniteutah.org/policies.  We make a 
commitment to serving the educational needs of each student.  It is a privilege to partner with 
parent(s)/guardian(s) and the community to spark curiosity through the Montessori philosophy, 
project-based learning, and a blended curriculum.  IEA’s mission is to promote entrepreneurial 
success through academic rigor, project-based learning, and creating a culture of creativity, 
collaboration, adaptability, accountability, communication, and problem-solving.  I am so happy 
that your family has joined us on this journey.  Please contact me with any questions. 
 
 

Heidi Long 
Executive Director 
hlong@igniteutah.org 
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"The goal of early childhood education should be to activate the child's 
own natural desire to learn."  

 

"Within the child lies the fate of the future." 
 

“Montessori is an education for independence, preparing not just for 
school, but for life." 

 

"Education is a natural process carried out by the child and is not 
acquired by listening to words but experiences in the environment." 

 

Maria Montessori 
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IEA Information 
Mission Statement 
Students previously went to school to acquire knowledge.  Now, in the internet and technology 
age, the acquired intelligence of thousands of years is accessible to anyone in an instant.  This 
technology has been disruptive and wonderful.  With knowledge so easily accessible, what is the 
role of education in this new era?  How do we prepare students to inherit a world with so much 
uncertainty and unparalleled opportunity?  At IEA, we believe that students in the 21st century 
require an expanded skill set, beyond acquiring knowledge, that will prepare them to operate 
within new, innovative companies or pursue their own entrepreneurial opportunities.  This 
includes learning how to learn, working collaboratively, being inventive, and taking a creative 
approach to problem-solving.  The future of IEA holds limitless possibilities as students are 
encouraged to innovate and explore.  
  

Ignite Entrepreneurship Academy’s mission is to promote entrepreneurial success through 
academic rigor, project-based learning, and creating a culture of creativity, collaboration, 

adaptability, accountability, communication, and problem-solving. 
 

Values 
ALL YOU NEED IS LOVE 
Above all else, we love kids; their individuality, their abilities, their passions.  Children are 
amazing people and we consider ourselves lucky to work with them everyday. 
FUEL THE FIRE 
At the core of everything we do is the belief that all kids have an inherent, natural desire to learn. 
It may be on their own terms and motivated by their own interests, but the spark of curiosity 
should ignite into a burning, lifelong passion for learning.  
LEARNING WITHOUT LIMITS 
School should be a learning environment, not a testing environment.  Because students are 
critical decision makers in their education, our innovative teaching methods foster personalized 
experience and discovery.  Our student-led approach to education enables kids to pursue interests 
at their own pace.  
SAFE IN EVERY WAY 
An accepting, safe learning environment - one without the labels and restrictions of traditional 
educational settings - enables students to face challenges and embrace failure.  Our students and 
teachers feel safe and empowered to take risks, no matter the result.  
 
The Three Pillars of IEA’s Curriculum 
A pillar is a strong, foundational structure that reinforces a monument and reliably provides 
essential support.  At IEA, pedagogy (the art and practice of teaching that differentiates 
students’ needs, understands students’ backgrounds, and accelearts progress through students’ 
individual interests) is supported by three pillars:  Montessori Philosophy, Project-Based 
Learning, and Blended Curriculum.  These pillars (along with the spirit of entrepreneurship, 
purposeful character development, and specialities) nurture the whole child and lead to lifelong 
learning and service.  
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MONTESSORI PHILOSOPHY 
Montessori is a method of education that is based on self-directed activity, hands-on learning and 
collaborative play.  In a Montessori classroom, children make creative choices in their learning, 
while the classroom and the teacher offer age-appropriate activities to guide the process.  Why 
Montessori? 

● Each child is valued as a unique individual.  Children learn in different ways, so students 
are also free to learn at their own pace, guided by the teacher and an individualized 
learning plan. 

● Students are supported in becoming active seekers of knowledge.  Teachers provide 
environments where students have the freedom and the tools to pursue answers to their 
own questions. 

● Self-correction and self-assessment are integral.  As students mature, they learn to look 
critically at their work. 

● Students develop order, coordination, concentration, and independence. 
● The multi-age classroom (typically spanning 3 years) re-creates a family structure.  Older 

students enjoy being role models; younger children feel supported and gain confidence. 
● Working within parameters set by their teachers, students are active in deciding what 

their focus will be.  Internal satisfaction drives the child’s curiosity and results in joyous 
learning. 

This approach to education works.  Both the Montessori curriculum and the paradigm that it 
takes to personalize learning have proven to be successful in developing a strong academic 
foundation in younger students.  Students have shown to have better reading and math skills than 
their peers in traditional schools.  In addition, they demonstrated higher aptitude on tests 
measuring social and behavior development. 
PROJECT-BASED LEARNING 
Creative Problem Solving:  Open-ended challenges with defined objectives, but infinite 
solutions, stimulate the imagination and spark creativity.  Each day at IEA, compelling problems 
have students stretching themselves as they apply creative solutions.  While they may learn some 
interesting facts and develop new skills, the most powerful learning is not related to the content 
of the project, but to the process of the hands-on learning which allows them to design, build, 
test, fail, design, build, test, in a cycle that promotes innovation and creative problem solving. 
This problem solving process additionally supports each student’s development of STEAM 
(Science, Technology, Engineering, Arts, and Mathematics).  
Collaboration:  Having everyone work on the same challenge provides an opportunity for 
collaboration as students search for solutions and improvements to their projects.  Guided by 
teachers, students learn how to increase their own potential by seeking feedback and working 
with others. 
Confidence:  Taking an idea and bringing it to fruition with one’s own hands is a powerful 
experience that can lead to taking on greater and greater challenges, creating a pattern of success, 
and building self-confidence.  Not every attempt is successful, so an important part of this 
process is developing a new relationship with failure.  Through hands-on experimentation, 
students learn that failure is part of the creative process and not a sign of personal inadequacy or 
an indication that something is too difficult.  This mindset allows a child to develop grit, an 
innate curiosity to thrive, and self-confidence that remains intact through missteps and setbacks. 
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BLENDED CURRICULUM 
Blended Learning is a mixture of learning methods that incorporate multiple teaching models, 
including eLearning and traditional face-to-face learning.  Blended learning is a natural, 
educational development to the growing demand of 21st century technology.  A blended learning 
approach ensures that our students are engaged and driving their individual learning experience. 
Blended learning empowers IEA students as 21st century learners and leaders.  The blended 
learning approach also helps teach to the individual needs of the learner.  All students have 
unique learning styles and a blended learning is more likely to cater to those needs as compared 
to traditional classroom teaching strategies.  Due to its modular design, blended learning can 
come in numerous shapes and sizes and is personalized to fit both the individual and the 
classroom content.  
 
Entrepreneurship 
Our goal in incorporating entrepreneurship skills is to empower children to become 21st century 
critical thinkers by encouraging the growth and development of their entrepreneurial spirit; 
inspiring them to become fully engaged in skills that will impact their learning and interests, 
promote teamwork, and giving them the self-efficacy to transform their world.  Using a 
project-based focus and BizWorld curriculum, students will connect with core content 
knowledge (math, social studies, language, and economics) to real world problems. 
Entrepreneurship allows students to learn how to work together to solve problems while 
developing leadership skills.  The entrepreneurship spirit empowers IEA students to enhance 
their lives, their neighbors, and the global community.  
 
Social Emotional and Character Development  
IEA believes that a child’s social and emotional health is critical to success.  Social emotional 
development is equally as important as academic development.  Peer relationships and 
interactions are essential in helping students develop social skills and in their understanding of 
what is respectful and reciprocal behavior.  IEA will give intentional attention to emotional 
health and peer interactions, making a deliberate effort to guide social growth.  Character 
education is one of the foundational principles of the Montessori curriculum, across all ages. 
The Montessori teacher and parent(s)/guardian(s) are important role models and guides toward 
the “education of the whole child” through thoughtful practice and shared experience.  The 
Montessori curriculum at IEA includes a rich curriculum centered on the development of the 
whole child.  Key components that are integrated throughout classroom activities are personal 
and social responsibility, taking care of their environment and those in it, community service, 
responsibility, fortitude, courage, compassion, caring, honesty, justice, fairness, hard work, 
perseverance, politeness, sharing, courtesy, kindness, patience, role modeling, awareness, 
flexibility, humility, and grit.  These character strengths are first introduced in Kindergarten and 
reinforced through each subsequent grade level.  
 
Enrichment Experiences/Specialties 
IEA is excited to introduce our Enrichment Experience Fridays.  As teachers and co-teachers 
become actively involved in sharing skills, hobbies, and interests, students have the opportunity 
to select two “enrichments” per quarter.  On Fridays, students will meet with other students who 
have selected their same enrichments and they will be involved in knowledge-sharing and 
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activities ranging from a wide range of areas from lifetime sports to art to yearbook design to 
music, to second language-learning and so on.  The possibilities for inquiry and discovery will 
encourage active engagement and enriched connections to the world around them.   Innovations 
specialty will provide our students with the digital knowledge they need for the ever-changing 
21st century. Through a focus on digital citizenship, technology usage and creative thinking and 
innovative and inquiry-based learning, our Innovations specialty will offer students a change to 
let their inquisitive and creative nature shine! Physical education develops social, physical, and 
emotional wellness in students.  Physical activity increases self-discipline, judgment, and goal 
setting while strengthening relationships with peers, reducing stress, and improving self-esteem 
and self-confidence. 
 

2019-2020 On-Site School Calendar 
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2019-2020 Distance Learning 
School Calendar 
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Daily Schedules 
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Student Nutrition and Wellness 
To optimize student performance potential, IEA promotes a healthy school environment by 
supporting wellness, good nutrition, and regular physical activity as part of the total learning 
environment.  IEA supports a healthy environment where children learn and participate in 
positive dietary and lifestyle practices.  This includes opportunities for physical education, 
nutrition education, nutritional guidelines for foods that are available at IEA, and staff as role 
models.  IEA will also provide an optional daily lunch, which will include Little Caesars Pizza 
(Monday), catered meals (Tuesday - Thursday), and Jimmy John’s sandwich or Chic-FilA 
chicken nuggets (Friday).  Each lunch will include a choice of fresh cut fruit or vegetables and a 
healthy beverage.  School lunch must be ordered and prepaid using the My School Bucks link on 
IEA’s website (https://www.igniteutah.org/parent-resources) by the Wednesday prior to the 
meal service week (see payment deadlines below).  Payments can be made weekly, 
bi-monthly, or monthly.  Lunche cost is $3.50 daily.  
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Annual Lunch Deadlines 
              Semester 1 (2019)           Semester 2 (2020) 

Order/Payment Deadline Lunch Week Order/Payment Deadline Lunch Week 

August 13th August 20 – 23 January 8th January 13-17 

August 21st August 26 –30 January 15th January 21 –24 

August 28th September 3 – 6 January 22nd January 27-31 

September 4th September 9-13 January 29th January 28 – February 1 

September 11th September 16 - 20 January 30th February 3 – 7 

September 18th September 23 – 27 February 5th February 10 – 13 

September 25th September 30- October 4 February 12th February 18 – 21 

October2 rd October 7 –11 February 19th February 24 – 28 

October 9th October 14 & 15 February 26th March 5 – 8 

October 16th October 22 – 25 March 6th March 11 – 15 

October 23rd October 28 – November 1  March 11th March 16-20  

October 30th November 4 – 8 March 18th March 23 – 27 

November 6th November 11 – 15 March 25th March 30 – April 3 

November 13th November 18-22 April 1st April 13 – 17 

November 20th November 25 April 15th April 20-24  

November 27th December 2 – 6 April 22nd April 27 – May 1 

December 4th December 9 – 13 April 29tht May 4 – 8 

December 11th December 16-19 May 6th May 11 – 15 

December 18th January 6-10 May 13th May 18 – 22 

    May 20th May 26 – 28 

 
Parent(s)/Guardian(s) Responsibilities 

Enrollment and Lottery 
IEA is a Utah public charter school, which follows Federal, State, and Utah State Board of 
Education regulations, guidelines, and practices regarding student enrollment.  IEA is authorized 
to enroll up to 600 students in grades K through 7 with no more than 30% of total enrollment in 
the distance learning program.  An application for admission will be accepted from all Utah 
resident students who meet the grade-level requirements as of September 1 of the school year for 
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which the student is applying.  IEA will accept applications for admission throughout the year. 
An application for admission must be completed and submitted by September 1 for consideration 
of enrollment for the current school year.  IEA enrollment is based on electronic or manual 
lotteries.  Lotteries shall be conducted by a school administrator, a founding or current Board 
member, and an outside observer.  IEA does not discriminate on the basis of race, creed, color, 
national origin, religion, age, gender, or disability.  Current IEA students in grades K through 7 
shall be automatically re-enrolled for the following academic year provided they submit their 
Intent to Re-enroll by February 28.  Any student who fails to submit an Intent to Re-enroll by 
February 28 may be asked to reapply for admission following the general enrollment process and 
subject to all limitations and preferences.  Please visit https://www.igniteutah.org/apply for more 
information. 
 
Parent(s)/Guardian(s) Involvement 
IEA regards parent(s)/guardian(s) involvement vital to the academic success of students. 
Parent(s)/guardian(s) are the initial teachers of their children and serve as partners with the 
school in helping their children achieve academic success.  IEA will build home-school 
collaboration with (but not limited to) the following measures: 

● Scheduling an annual open house to build effective parent(s)/guardian(s) involvement; 
● Encouraging and engaging parent(s)/guardian(s) in the work of various committees to 

increase efficacy of school programs and functions;  
● Supporting the efforts of an Advisory Council; and, 
● Creating and implementing an Academic Leadership Team to support and increase the 

success of academic initiatives and programs. 
In order to support the efforts of IEA personnel and encourage children’s success in school, 
parent(s)/guardian(s) play a crucial role in the education of their child and have the following 
responsibilities:  

● Read and understand the IEA Policy and Procedure Manual and agree to abide by all 
school rules as outlined therein; 

● Send students to school on time daily and prepared to learn; 
● Oversee student work and encourage grit (to put forth his/her best effort); 
● Demonstrate respect for all persons in the school community, including students, staff, 

and other parent(s)/guardian(s); 
● Develop a partnership with the teacher to support student education; 
● Communicate regularly with the teacher regarding individual student progress and 

achievement; 
● Sign and return all papers and communications requested by teachers and staff members;  
● Put forth his/her best effort to participate in volunteer opportunities or contribute to the 

school in other capacities as able; and, 
● Keep student and/or school information confidential. 

 
Aspire/Canvas 
IEA is a collaborative community.  IEA’s student data management is achieved through Aspire 
Student Information System, a collaborative technology that  tracks student information and 
attendance.  IEA’s academic progress monitoring is managed through both Aspire and Canvas, a 
collaborative technology that connects home and school life.  When used effectively, 
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parent(s)/guardian(s) will be aware of class assignments and students’ goal. 
Parent(s)/guardian(s) will have the ability to create an “observer” account in Canvas, allowing 
access to activity reports, classroom photos, progress reports, and other information.  Students 
will be actively involved in using Canvas daily, as a means of accessing educational resources, 
creating student work, collaborating with peers and teachers, and so forth.  Teachers will update 
Aspire daily and Canvas at a minimum of once per week.  Students and parent(s)/guardian(s) are 
encouraged to collaborate with teachers by frequently checking Aspire and Canvas and to 
engage in other forms of positive communication.  Both communication systems are available 
on IEA’s website under the Parent Portal https://www.igniteutah.org 
 
Communication with IEA and the Parent Portal 
IEA believes that effective, consistent, and purposeful collaboration benefits the pedagogy (the 
art and practice of teaching that differentiates students’ needs, understands students’ 
backgrounds, and accelerates progress through students’ individual interests) of each student. 
Because of this, IEA has several communication strategies, which include the following: 

● IEA Website and Parent Portal ( https://www.igniteutah.org);  
● IEA Director and teacher emails (please see https://www.igniteutah.org/ “Our Team” for 

individual email addresses) 
● IEA Newsletter “The Firebird Monthly” 
● Aspire Student Accounts (https://www.igniteutah.org/aspire); 
● Canvas Parent ObserverAccount (www.igniteutah.instructure.com) 
● Parent/Teacher Conferences (https://www.igniteutah.org/calendar). 

Each teacher will have additional collaboration strategies.  You can request an in-person 
meeting with the IEA Director or individual teacher through email.  Please use all of these 
resources, especially the Parent Portal, to be an active member of the IEA community. 
 
Attendance Policy 
Regular attendance at school is required by law and is a major key to students’ success.  Frequent 
absence from daily instruction disrupts the learning process.  IEA expects at least 95% 
attendance, which equals nine (9) or fewer absences during one academic year.  IEA makes 
every effort to encourage regular attendance for all students and to assist parent(s)/guardian(s) in 
their responsibility to have their children attend school regularly.  Parent(s)/guardian(s) must 
notify the school in advance for each non-consecutive absence(s).  If this is not possible, 
notification must be received within five (5) days following the absence(s).  Acceptable 
notification includes completing and turning in the Request for Pre-Approved Absences form, by 
phone, text, or email to the Main Office.  If notification is not received, the Main Office will 
attempt to contact the student’s parent(s)/guardian(s) to verify the absence.  Excused absences 
include: illness, accommodations determined by a student's IEP (Individualized Education 
Program) or Section 504 Plan, death of a family member, approved school activity, and/or any 
other excuse established as valid by the IEA Director.  Unexcused absences will result in 
disciplinary action according to defined school policy.  The IEA Director will meet with students 
and their parent(s)/guardian(s) to resolve disputes, to contest notices of truancy, the designation 
of absences as “unexcused,” or the implementation of academic or disciplinary consequences 
due to absences.  Medical documentation must be provided by a licensed practitioner diagnosing 
and/or treating the student.  This request must be received by IEA within 14 days of truancy 
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notification.  
 
A student is chronically absent if he or she misses school 10 percent of the time, or more, for any 
reason. Researchers have identified chronic absenteeism as a persistent problem related to poor 
academic performance and potential behavioral and developmental issues. There is general 
agreement among researchers that being chronically absent places students at risk of negative 
academic consequences. 
 
If a student continues to be chronically tardy or absent even after a parent conference, the student 
will be placed on an attendance contract, which outlines the student, parent, and school 
responsibilities to encourage an improvement in student attendance.  If there is non-compliance 
to the contract, the School will exercise its right to notify local authorities of educational 
neglect/truancy. 
 
School Fees 
No fee may be charged in connection with any class or school-sponsored or supported activity, 
including extracurricular activities, unless the fee has been set and approved by the Board of 
Directors and distributed in an approved fee schedule.  For students in Kindergarten to 6th 
Grade, no fee may be charged for student materials, textbooks, supplies or for any class or 
regular school day activity including assemblies and field trips.  For students in 7th and 8th 
grade, fees may be charged for materials, textbooks, supplies and/or for any class or regular 
school day activity including assemblies and field trips.  All fees for classes or activities that 
require the payment of fees or purchase of materials or entrance fees, etc., shall be subject to the 
fee waiver.  A fee waiver is available to any student whose parent(s)/guardian(s) are unable to 
pay the fee in question due to income, Supplemental Security Income benefit, decision from the 
Utah Department of Workforce Services and/or the Utah Division of Child and Family Services, 
and case-by-case determination. Fee waivers are available in the main office.  
 
Student Drop Off, Pick Up, and Carpool 
Parent(s)/guardian(s) are responsible for the timely “drop-off” and “pick-up” of their 
child/children.  IEA is not responsible for supervision of students outside the defined times on 
the Daily Schedule (pages 8-11).  Please review and strictly follow the below Traffic Flow 
Diagram to ensure the safety of IEA students, staff, and community neighbors.  Carpools are 
strongly encouraged.  Please contact Main Office for more information on carpool collaboration.  
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FERPA 
The Family Educational Rights and Privacy Act (FERPA) is a Federal law that protects the 
privacy of student education records.  The law applies to all schools that receive funds under an 
applicable program of the U.S. Department of Education.  FERPA gives parent(s)/guardian(s) 
certain rights with respect to their children's education records.  Schools may disclose, without 
consent, directory information such as a student's name, address, telephone number, date and 
place of birth, honors and awards, and dates of attendance.  However, schools must tell 
parent(s)/guardian(s) about directory information and allow a reasonable amount of time to 
request that the school not disclose directory information about them.  By completing and 
submitting the Annual Notification of FERPA Directory Information Opt-Out form, 
parent(s)/guardian(s) request that their child’s information is not disclosed in the IEA directory. 
Parent(s)/guardian(s) may call 1-800-USA-LEARN (1-800-872-5327) or visit 
https://www2.ed.gov/policy/gen/guid/fpco/ferpa/parents.html for more information. 

 
ADA & 504 
IEA does not discriminate on the basis of race, color, national origin, sex, disability, or age in 
its programs and activities and provides equal access to the Boy Scouts and other designated 
youth groups.  Programs for Students with Disabilities under Section 504 of the Rehabilitation 
Act of 1973 and the Americans with Disabilities Act (ADA) prohibit discrimination against 
persons with a disability in any program receiving federal financial assistance.  IEA has the 
responsibility to provide accommodations and services to eligible individuals with disabilities. 
IEA acknowledges its responsibility under Section 504 and ADA to avoid discrimination in 
policies and practices regarding its personnel and students.  No discrimination against any 
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person with a disability shall knowingly be permitted in any program or practice in the school. 
Any person having inquiries concerning IEA’s compliance with the regulations implementing 
Title VI, Title IX, Section 504, or ADA is directed to contact the IEA Director, who has been 
designated by the school to coordinate efforts to comply with the regulations regarding 
nondiscrimination.  Please review the Annual Notice 504 of the Rehabilitation Act and 
Americans with Disability Act Parents and Individuals with Disabilities; Students Rights 
under Section 504 form for more detailed descriptions.  You may also visit 
https://www.schools.utah.gov/sas/scep/equity for more information. 
 
Special Education 
IEA, in providing for the education of students with disabilities enrolled in its school, has in 
effect policies, procedures, and programs that are consistent with the Utah State Board of 
Education Special Education Rules (USBE SER).  IEA has adopted all of the definitions as 
found in USBE SER I.E.1–49.  Students are enrolled in IEA without restrictions due to race, 
color, gender, national origin, disability status, or religion.  IEA fully implements: 

● Free appropriate public education (FAPE) special education or special education and 
related services that: provided at public expense, under public supervision and direction, 
and without charge, meet the standards of the USBE and Part B of the IDEA, include 
preschool, elementary school, and secondary school education in school districts in Utah, 
and are provided in conformity with an Individualized Education Program (IEP) that 
meets the requirements of Part B of the IDEA (Individuals with Disability Education 
Act); 

● RTI (Response to Intervention) and UMTSS (Utah Multi-Tiered System of Supports) 
policies and procedures to ensure that all who are struggling (academically, behaviorally, 
and socially) receive individualized interventions and/or students with disabilities are 
identified, located, and evaluated, regardless of the severity of the disability; 

● Referral/Request for Initial Evaluation, Eligibility Determination, Individual Education 
Program (IEP), Review of Existing Data, Re-evaluation, Notice of Meeting, and 
Manifestation Determination policies and procedures that ensure in full compliance with 
IDEA, FAPE, and LRE (Least Restrictive Environment); and,  

● Procedural Safeguards and parent(s)/guardian(s) rights that includes confidentiality of 
information, Notice of Meeting, parent(s)/guardian(s) consent, and due process.  

IEA Special Education's mission statement is Challenges create Courage Compassion Critical 
Thinking.  Courage is empowered through each student’s growth mindset, compassion is 
nurtured through restorative justice and trauma sensitivity, and critical thinking is enhanced 
through Maslow’s Hierarchy of Needs and researched-based interventions.  Please contact the 
IEA Special Education Director for advocacy and collaboration at dbuttermore@igniteutah.org. 
Please also visit http://www.utahparentcenter.org/ for more information. 
 
Alternative Language Services 
“Alternative Language Services” or “ALS” means a research-based language acquisition 
instructional service model used to achieve English proficiency and academic progress of 
identified students.  “English Language Learner/Limited English Proficient” or “ELL/LEP” 
means an individual who has sufficient difficulty speaking, reading, writing, or understanding 
the English language and whose difficulties may deny the individual the opportunity to learn 

18 

https://www.schools.utah.gov/sas/scep/equity
mailto:dbuttermore@igniteutha.org
http://www.utahparentcenter.org/


                                                             Family Handbook 
v. 06/26/2019 

successfully in classrooms where the language of instruction is English, participate fully in 
society, who was not born in the United States or whose native language is a language other than 
English, and who comes from an environment where a language other than English is dominant 
and/or who is an American Indian or Alaskan native or who is a native resident of the outlying 
areas and comes from an environment where a language other than English has had a significant 
impact on such individual's level of English language proficiency.  As required by Utah State 
Board of Education regulations and federal Title III, IEA shall provide alternative language 
services for students who are ELL/LEP.  IEA will identify and consistently serve children whose 
first (home) language is not English.  Although most instruction will be conducted in English, 
accommodations will be made for students whose home language is something other than 
English.  ALS will be designed to ensure academic rigor, cultural relevance, positive learning 
environments, and ongoing English language learning.  All IEA students learning English as a 
second language will receive specific, targeted instruction in English Language Development. 
IEA teachers at the school will be trained in appropriate methods of instruction, including the use 
of differentiated methods that encourage targeted growth measures at language acquisition and 
effective use.  
 
Child Abuse 
Utah law requires the reporting of child abuse and neglect by any person who has reason to 
believe that a child has been abused or neglected.  If a school employee knows or reasonably 
suspects that a child is being abused or neglected, the employee shall immediately make an oral 
report to the IEA Director.  The employee shall also call the Division of Family Services to 
report the suspect abuse or neglect (1-855-323-3237).  Within 24 hours after making the oral 
report, the employee shall complete the Child Abuse and Neglect Reporting form and submit it to 
the IEA Director.  Upon receipt and within 24 hours, the IEA Director will mail one copy to the 
Division of Family Services and secure one copy in a separate, confidential file.  The form shall 
not be placed in the child’s personal file.  It is not the responsibility of the school employee to 
prove that the child has been abused/neglected or determine whether the child is in need of 
protection.  School personnel shall maintain confidentiality and shall not make contact with the 
child’s family or other persons for the purpose of determining abuse or neglect.  
 
Administration of Medication 
IEA is devoted to the health and wellness of each student.  IEA will comply with applicable state 
and federal laws regarding the administration of medication to students by IEA personnel. 
Accordingly, authorized IEA personnel may provide assistance in the administration of 
medication to students of IEA during periods when the student is under IEA’s control.  The IEA 
Director will consult with the local health department and/or a registered healthcare professional 
for assistance in developing procedures and training necessary for effective implementation. 
Authorization for administration of medication by IEA personnel may be withdrawn by IEA at 
any time following written or verbal notice to the student’s parent(s)/guardian(s), as long as this 
action does not conflict with federal laws such as IDEA and/or Section 504.  The IEA Director 
may withdraw authorization for administration of medication in cases of noncompliance or lack 
of cooperation by parent(s)/guardian(s) or students unless the student’s right to receive 
medication at school is protected by laws such as IDEA or Section 504.  Tylenol 
(acetaminophen) or Motrin (ibuprofen) may be administered at school only if prior 
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parent(s)/guardian(s) permission has been given through a signed Authorization for Student 
Medication form.  Providing this written parent(s)/guardian(s) permission has been given, 
designated school personnel may give acetaminophen or ibuprofen to students with the following 
symptoms:  fever (100 degree F or above) after the parent(s)/guardian(s) have been notified to 
pick up their student, dysmenorrhea (menstrual cramps), headache, or toothache.  Students may 
possess and self-administer asthma medication, epinephrine, and/or diabetes medication, as the 
case may be, if:  

● The student’s parent(s)/guardian(s) signs a statement authorizing the student to 
self-administer the medication and acknowledges that the student is responsible for, and 
capable of, self-administering the medication; and  

● The student’s healthcare provider provides a written statement that it is medically 
appropriate for the student to self-administer the medication and be in possession of the 
medication at all times and the name of the medication prescribed for the student’s use is 
clearly designated.  IEA will provide the Authorization of Student Medication form for 
this request. 

If a student is unable to self-apply sunscreen, an IEA employee may apply the sunscreen on the 
student if the student’s parent(s)/guardian(s) has provided written consent.  No specialized 
medication shall be given unless the Authorization of Student Medication form is completed and 
signed by the parent(s)/guardian(s) and physician, physician’s assistant, and/or advanced practice 
nurse.  Students are not permitted to have any type of medication in their possession with the 
exception of those who require a rescue inhaler, an EpiPen, or diabetic care supplies.  Both 
prescription and non-prescription over-the-counter medication needed during school or school 
related functions must be submitted to the Main Office and must be contained in their 
appropriately labeled container dispensed by the physician or pharmacy. 
 
Head Injury 
IEA recognizes that head injuries and concussion may occur during the normal activities of a 
school day but are more likely to occur during participation in physical education classes, 
recesses, and athletic programs.  The Head Injury Policy of IEA, in accordance with UCA 
26-53-101 and Utah State Board of Education Rule R277-614, requires all physical education 
teachers, program support staff, and general education teachers to complete annual training on 
the recognition and management of head injuries and concussions.  Training shall include details 
on the signs and symptoms of head injuries and the implementation of reasonable precautionary 
measures to ensure that concussed students are identified, treated and referred appropriately, 
receive follow-up medical care during the school day, and are fully recovered prior to returning 
to activity.  IEA seeks to provide a safe return to activity for all students following any injury, 
but particularly after a head injury and/or concussion.  Any student who exhibits signs, 
symptoms, or behaviors consistent with a concussion (such as loss of consciousness, headache, 
dizziness, confusion, or balance problems) shall be immediately removed from activity or class. 
The teacher or staff member immediately aware of the injury or of a student exhibiting 
concussive symptoms shall serve as the “agent” by completing the Head Injury Incident Report 
and contacting parent(s)/guardian(s).  All staff are required to immediately and verbally report 
any suspicion of head injury to the IEA Director and parent(s)/guardian(s).  The following 
should be intentionally followed in the event that a student’s parent(s)/guardian(s) cannot be 
reached, and the student is able to be sent home (rather than directly to medical treatment):  
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● The school agent should insure that the student will be with a responsible individual, who 
is capable of monitoring the student and understanding the home care instructions, before 
allowing the student to go home; 

● The school agent should continue efforts to reach a parent(s)/guardian(s); 
● If there is any question about the status of the student, or if the student cannot be 

monitored appropriately, the student should be referred to an Emergency Department for 
evaluation.  A school agent should accompany the student and remain with the student 
until a parent(s)/guardian(s) arrives. 

The student shall not return to play until cleared by an appropriate health care professional and 
by a parent(s’)/guardian(s’) signature on the Head Injury & Return to Play form.  
 
Highly Qualified Educators and Effective Educator Standards 
IEA recognizes the transformative power of effective teachers.  Effective teachers possess a 
passion for the subjects that they teach and genuine care for the students with whom they work. 
IEA knows intuitively that these highly effective teachers can have an enriching effect on the 
daily lives of children, their educational achievement, and their lifelong educational and career 
aspirations.  IEA is committed to recruiting, hiring, and retaining Highly Qualified Educators and 
creating plans with support for them to achieve and maintain this status.  The Effective Teaching 
Standards focus on the concepts of personalized learning for diverse learners, a strong focus on 
application of knowledge and skills, improved assessment literacy, a collaborative professional 
culture, and leadership roles for teachers.  The IEA Director will develop a system to support 
educators, school administrators, and school counselors in the implementation of the Utah 
Effective Educator Standards.  IEA will develop and provide professional learning experiences 
and professional learning plans for relicensure using the Effective Educator Standards to assess 
educator progress toward implementation of the standards.  IEA shall adopt formative and 
summative educator assessment systems, aligned to the Effective Educator Standards, to 
facilitate educator growth toward highly effective teaching practices.  IEA shall use the Effective 
Educator Standards as a basis for the development of a collaborative professional culture that 
facilitates student learning.  IEA shall implement induction and mentoring activities for 
beginning teachers and school administrators that support effective implementation of the 
Effective Educator Standards.  IEA authorized staff may provide information and observations to 
a student’s parent(s)/guardian(s) about that student, including observations and concerns in the 
following areas: progress, health and wellness, social interactions, behavior, or other topics 
consistent with statute found in UCA 53A-13-302.  IEA authorized staff may communicate 
information and observations between school personnel regarding a child and may refer students 
to other appropriate school personnel and agents, consistent with IEA policy, including referrals 
and communication with a school counselor, RTI/MTSS teams, and/or other mental health 
professionals working within the school system. 
 
Notification of Teacher Qualifications 
In compliance with the requirements of the “Every Student Succeeds Act (ESSA)” and federal 
law, parent(s)/guardian(s) may request information about the professional qualifications of each 
student’s teacher(s), teacher assistant(s), and/or paraprofessional(s).  The following information 
may be requested: 
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● Whether the student’s teacher:  
○ Has met USBE (Utah State Board of Education) qualification and licensing 

criteria for the grade levels and subject areas in which the teacher provides 
instruction; including the teacher’s college major(s) and degree(s); 

○ Is teaching under emergency or other provisional status through which USBE 
qualification or licensing criteria have been waived; 

○ Is teaching in the field of discipline of which the teacher is certified; 
○ Is supported by teacher assistant(s) and/or paraprofessional(s) and, if so, their 

qualifications. 
 
Substitute Teachers 
Parent(s)/guardian(s) are encouraged to apply to be a substitute teacher.  A prospective substitute 
teacher must file an application with IEA for review by the IEA Director.  The IEA Director may 
conduct an interview to determine the candidate’s qualifications for substitute service.  Every 
effort will be made to seek the most qualified person to substitute.  Those candidates with a 
degree and certification shall be given first consideration.  Upon gaining approval to act as a 
substitute teacher for IEA, candidates must complete a background check and be cleared prior to 
any employment assignments.  The substitute teacher shall report to the IEA Director, or his/her 
designee, who shall carefully review all lesson plan material and, as far as possible, follow the 
teacher’s instructions.  At the end of the day, a report shall be left for the regular teacher.  The 
IEA Director or his/her designee shall prepare orientation materials as a resource for substitute 
teachers and provide appropriate training as necessary, which includes the school schedule, 
policies, and procedures, and other necessary student and/or school information.  If a substitute 
teacher renders unsatisfactory service for the school, the IEA Director shall so indicate on the 
Substitute Teacher Evaluation form and such substitutes shall not work for IEA in the future. 
 

Student Life 
Academic Integrity 
Cheating is dishonest and irresponsible.  Plagiarism, including parent(s)/guardian(s) completing 
their child’s assignments, is a form of cheating.  Any student found cheating will be corrected 
by the teacher and likely will lose credit for the assignment and/or complete an appropriate 
corrective consequence.  IEA admonishes each student to have the standard of the Sophocles, an 
ancient Greek playwright:  “I would prefer even to fail with honor than win by cheating.” 
 
Assessments 
As a public charter school, IEA must comply with USBE’s requirements for student assessments. 
To ensure that student progress is accurately measured through standardized achievement tests, 
IEA recognizes its responsibility to implement standardized testing procedures in accordance 
with state and federal laws.  Information from student standardized testing may be used by IEA 
as an additional tool to plan, measure, and evaluate the effectiveness of IEA’s educational 
program.  IEA assessment staff shall use the Standard Test Administration and Testing 
Ethics Policy in providing training for all assessment administrators and proctors.  IEA and its 
educators may not use a student’s score on a state required assessment to determine the student’s 
academic grade or a portion of the student’s academic grade for the appropriate course or 
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whether the student may advance to the next grade level.  All students with disabilities shall 
participate in standardized testing as outlined in USBE Testing Policy “Requirement for 
Participation of Utah Student with Special Needs in the Utah Performance Assessment,” in 
alignment with Utah Code 53A-1-1101 through 1113.  Parent(s)/guardian(s) are primarily 
responsible for their children's education and have the constitutional right to determine which 
aspects of public education, including assessment systems, in which their children participate. 
Parent(s)/guardian(s) may further exercise their inherent rights to exempt their children from a 
state required assessment without consequence by IEA.  IEA may request, but may not require, 
parent(s)/guardian(s) to meet with a teacher, IEA Director, or other IEA administrator regarding 
the parent(s)’/guardian(s)’ request to exclude the student from taking a state required assessment. 
See below for the 2019 - 2020 Assessment Calendar. 

 

 
 
Recognizing Constitutional Freedoms 
IEA will protect students with procedures and provisions that balance students' rights of 
conscience or exercise of religious freedom with the least restrictive means necessary to achieve 
a specifically identified educational objective in furtherance of a compelling governmental 
interest.  In accordance with Utah Administrative Code R277-105, IEA has no policy or 
procedures that prevent or otherwise deny students the rights afforded by the Utah State 
Constitution, including (but not limited to) laws and rules regarding freedom of speech, perfect 
toleration of religious sentiment, the free exercise of religion, and prohibitions against the 
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establishment of religion or the imposition of sectarian control in the school.  No aspect of 
cultural heritage, political theory, moral theory, or societal value will be included or excluded 
from the curricula simply because it affirms, ignores, or denies religious belief, religious 
doctrine, a religious sect, or the existence of a spiritual realm or supreme being.  IEA supports 
the free exercise of religion and prohibits discrimination on the basis of religion.  While students 
are expected to participate in all required courses and school activities, IEA recognizes that at 
times parent(s)/guardian(s) may object to a specific school course or activity.  If 
parent(s)/guardian(s) have religious-based objections to certain programs, they may petition to 
exempt their child from participation.  Any request for exemption should be submitted to the IEA 
Director in accordance with the following guidelines: 

● The request must be in writing; 
● The request must specify the activities or studies that violate their religious beliefs and 

explain how their religious beliefs are violated by the activity; and, 
● The request may suggest a proposed alternate activity or study. 

The IEA Director shall review the request in accordance with any constitutional or statutory 
standards and shall accommodate the request when required to do so by law.  If accommodation 
is not required by law, the IEA Director or designee may choose to accommodate such a request 
after weighing factors, such as the interest of the child, the impact on other students, and the 
availability of alternative activities or materials.  An appeal of the IEA Director’s decision may 
be made to the Board of Directors through grievance procedures. 
 
Student Conduct and  Discipline 
The purpose of IEA’s Conduct and Discipline Policy is to help all students develop positive 
relationships with other students and adults, take responsibility for their actions and learning, and 
develop the self-discipline necessary to create an environment that promotes physical and 
emotional safety for all students.  IEA will foster a school and community-wide expectation of 
good citizenship, a sense of responsibility for rules, and standards of behavior for all students. 
The IEA Director, or trained staff designated by the IEA Director, will work with students who 
engage in disruptive behaviors according to the procedures identified below, in an attempt to 
help students improve behavior and to prevent problems from escalating. The following process 
of behavioral warnings and assignment of consequences will be adhered to school-wide.   
● Level 1- Verbal Warning. Level one behavioral problems encompass minor 
mis-behaviors which require only a verbal warning or discussion between the student and the 
teacher. Depending upon the severity of the misbehavior, the teacher may decide to contact the 
parent(s) and discuss the concern with them as well as with the child.  
● Level 2- Loss of Privileges. At the teacher’s discretion, if the misbehavior continues 
after a verbal warning/informal conference, the teacher may enforce a loss of privileges. 
Common loss of privileges include, but are not limited to: loss of recess time, change of seat 
assignments, or exclusion from a portion of a class activity. The teacher shall discuss with the 
child and inform the parent of the concern and loss of privilege. The teacher will document on 
the loss of privileges and the report will be maintained in the student’s citizenship record. 
● Level 3- Incident Report. If the misbehavior persists after all levels prior levels of 
warning occur or the incident is severe, the teacher will complete a Behavioral Referral Form. 
The form will report the nature of the misbehavior as well as the corrective actions that were 
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previously taken by the teacher. The teacher will submit the Behavior Referral Form to the 
administration for further action and notify the parent of the incident and the referral before the 
end of the school day, preferably as soon as the incident occurs.   An administrator will review 
the Behavioral Referral  with the student and determine the facts of the situation.. The 
administrator shall contact the parent(s) and discuss the concern with them as well as with the 
child. Behavioral Referrals may be maintained in the student’s citizenship record and/or 
permanent record.  

Upon receipt of a behavior referral regarding a student, an administrator will investigate the 
incident to determine the level of infraction and the appropriate consequences for the child’s 
actions.  

a. The administrator will document the incident in the student’s record and notify 
the parent of the incident and the resulting action taken.  

b. If the student in question has repeatedly been referred to administration for 
behavior, the administrator will conference with the student, teacher, and parents 
to create, implement and monitor a student behavior plan.  

The exception to the above progression is the commission of a serious offense that may result in 
mandatory suspension, expulsion, and/or the involvement of law enforcement.  A student may 
also be suspended or expelled if the behavioral issues are persistent and flagrant. The IEA 
Director may exercise personal judgment in the review of a discipline incident.  School 
employees may not inflict or cause the infliction of corporal punishment upon a student.  School 
personnel who inflict corporal punishment on a student will be subject to discipline up to and 
including termination.  All incidents of disruptive student behavior and attempts to resolve 
behavior issues will be documented.  If the student is placed within Special Education services 
and has a current IEP (Individualized Education Program), verbally notify the Special Education 
Director of an incident as soon as possible (within 24 hours).  IEA strives to create a safe, 
orderly, caring, and inviting school environment.  Gangs and gang-related activities have proven 
contrary to the IEA mission and are prohibited within IEA.  The violence and crime that 
accompany gangs pose a serious threat to the safety of students and employees of IEA.  Even 
when there is an absence of violence or crime, the existence of gang-related activity within the 
schools creates an atmosphere of fear and hostility that obstructs student learning and 
achievement.  Thus, IEA condemns the existence of gangs and will not tolerate gang-related 
activity. 
 
Bullying and Harassment 
IEA is committed to a safe, civil, and inviting educational environment for all its students, 
employees, volunteers, and patrons.  Such an environment must be free from harassment, 
bullying (including cyber-bullying), intimidation, and hazing.  

● Harassment is defined as repeatedly communicating to another individual (in an 
objectively demeaning or disparaging manner) statements that contribute to a hostile 
work or learning environment.  Harassment is illegal when an employer, supervisor, 
co-worker, or a student singles out another individual because of any of the following 
characteristics or when the content of derogatory remarks relates directly to any of 
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these protected categories:  race, sex, national origin, gender identity, marital status, 
sexual orientation, disability, religious affiliation, ancestry, age, arrest, or conviction 
records, and military service.  Illegal harassment involves a pattern of abusive and 
degrading conduct directed against a person because of his or her protected class that 
is sufficient to interfere with work or school and creates an offensive and hostile work 
environment. 

● Bullying is defined as repetitive, negative actions intended to harm, threaten, or 
frighten someone.  Such behavior may include, but is not limited to social targeting 
with intent to harm, emotional targeting with intent to harm, and/or targeting on social 
media sites or “cyber-bullying” with intent to harm.  Bullying always includes a 
pattern of negative behavior that is of significant intensity and duration, implies an 
imbalance of power, and continues even when the victim’s distress is obvious. 
Cyber-bullying is defined as using the Internet, a cell phone, or any other device to 
send or post text, video, or images with the intent or knowledge that the text, video, or 
image will hurt, embarrass, or threaten another individual; or with a reckless disregard 
for the potential of such transmission to inflict such hurt, embarrassment, or threats. 

● Intimidation is bullying by means of a written, verbal, or physical act intended to 
create an intimidating or threatening environment. 

● Hazing is bullying that occurs for the purpose of initiation or admission into, 
affiliation with, or as a condition of membership or acceptance into a group. 

IEA expects students, employees, volunteers, and patrons to conduct themselves in a manner in 
keeping with their levels of development, maturity, and demonstrated capabilities.  IEA expects 
proper respect and regard for the rights, welfare, and intellectual freedom of other students, 
school staff, volunteers, and patrons.  IEA strictly prohibits bullying, harassment, cyber-bullying, 
hazing, intimidation or any other act that endangers the physical health or safety of a student or 
school employee, any brutality of a physical nature, any forced or unwilling consumption, any 
forced or coerced activity of a sexual nature, physically obstructing the freedom of movement of 
a student or school employee; as well as any intense, repetitive, negative patterns of behavior 
that are intended to harm, threaten, or frighten someone.  IEA considers bullying a major 
infraction.  Like other major infractions, bullying may be grounds for a suspension or an 
expulsion.  Other consequences for bullying may include but are not limited to admonishment, 
work projects, classroom or administrative detentions, temporary removal from the classroom, 
community enrichment, etc.  Consequences for bullying or harassment may also include 
mandatory meetings with theIEA Director, mandatory meetings between students, 
parent(s)/guardian(s), and administrators, as well as the establishment of a contract of behavior 
whose content will be determined by the IEA Director.  Please see the Incident Report 
Bullying/Cyber-Bullying/Harassment/Hazing/Intimidation form to report bullying or harassment 
and for further definitions and information. 
 
Lockers and Backpacks 
Students are responsible for keeping their assigned locker clean.  Damaged lockers are the 
responsibility of the student.  IEA is not responsible for lost or stolen items.  Students must 
assume responsibility for their own personal items.  Students are discouraged from bringing 
valuable personal property to school.  Backpacks must remain in student lockers.  Backpacks 
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found in class will be returned to student lockers by the student or forwarded to a secure area for 
end-of-day check out. Students in 7th and 8th grade are permitted a lock on their locker, which 
will be provided and inventoried by IEA. No other locks are permitted on lockers.  
 
Reasonable Search 
The IEA Director must have the authority to conduct reasonable searches of students and student 
property given IEA’s custodial and tutelary responsibility for children and the Board’s intent to 
preserve a safe environment for all students and staff.  Searches of a student’s person or personal 
property (including assigned lockers) may be conducted whenever the student’s conduct creates 
a reasonable suspicion that a particular IEA rule has been violated and that the search is 
reasonably related to the suspicion and not excessively intrusive in light of the age of the student 
and nature of the infraction.  Circumstances warranting a search include those in which IEA 
officials have a reasonable suspicion that the student or student property is concealing items 
including (but not limited to) weapons, drugs, alcohol, tobacco, unsafe contraband, pornography, 
or lost/stolen/misplaced items.  All searches of student property by IEA officials shall be 
witnessed by an objective third party (such as another teacher or support staff member) to 
observe that the search is not excessively intrusive.  The search shall be conducted in a private 
area of IEA by a school official of the same sex as the student being searched.  School officials 
may ask the student to remove his/her hat, coat, shoes and socks, turn pockets inside out, and roll 
up sleeves to see if the student is hiding contraband.  Under no circumstances may school 
officials require students to remove any other items of clothing or touch students in any way 
during the search.  All searches must be documented using the Reasonable Suspicion Search 
form. 
 
Internet 
IEA recognizes the value of computers and other electronic resources to facilitate student 
learning and help the school’s employees accomplish IEA’s mission.  IEA has, therefore, made 
substantial investments to establish a network and provide various electronic resources for its 
students’ and employees’ use.  Because of the potential harm to students and the school from 
misuse of these resources, IEA requires safe and responsible use of computers, computer 
networks including e-mail and the Internet, and other electronic resources.  This policy is 
intended to ensure such safe and responsible use and to comply with Utah State Code 
53A-3-422, the Children’s Internet Protection Act, and other applicable laws.  These include, but 
are not limited to the following: 

● All use of electronic information within the school must be consistent with the 
educational objectives of the school.  Electronic resources within the school are not 
intended for private, personal, or political use; 

● No individual shall be allowed to use computers and/or the Internet without 
documentation indicating that the Electronic Information Resource Acceptable Use 
Policy has been carefully read, understood, and that the users agree to abide by the terms 
and conditions regarding proper behavior and use of all electronic information resources, 
including computers and the Internet (see the Internet/Online Student Access form); 

● Agreement to terms and conditions is legally binding.  All user accounts are subject to 
IEA control and may be revoked for misuse; 

● IEA Director or Board may monitor, log, and/or review any or all student or employee 
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files and messages; 
● Students are expected to abide by generally-accepted rules of network etiquette.  These 

rules include, but are not limited to, being polite, kind, and using appropriate language;  
● Students will respect and follow teacher/staff instructions; 
● Students must immediately report accidental access of unauthorized or unacceptable 

Internet sites to staff or teacher as appropriate;  
● Students will ask for help when unable to properly use computer equipment or other 

electronic information resources; and, 
● Violation of any part of this policy will result in disciplinary action according to defined 

school procedures, including the possibility of loss of privilege to use computers and 
other electronic information resources, suspension, expulsion, loss of employment, and 
appropriate legal action. 

 
Electronic Devices 
IEA recognizes the value of electronic devices as a learning tool. Our classrooms integrate a               
blended learning model, particularly in the Upper Elementary and Junior High classrooms. The             
use of technology enriches and expands the curriculum in valuable ways. However, personal             
electronic devices may be used before school and after school only. During school hours,              
including lunch and recess, electronic devices should be put away, turned off and kept out of                
sight unless they are being used under the direction of the teacher. Electronic devices that are                
inappropriately used will confiscated and taken to the main office for end-of-day            
parent(s)/guardian(s) check out. 
 
Dress Code 
IEA believes that clothing is a primary means for student expression.  A student's clothing 
should promote a safe, disciplined school environment, prevent interference with schoolwork 
and discipline, and encourage community and belonging.  Students must present a positive and 
neat appearance at all times with clothing that is modest, clean, in good repair, and worn 
properly.  IEA prohibits clothing that is vulgar, obscene, or worn in a manner that disrupts school 
activity.  IEA clothing prohibitions include: 

● ‘Gang-related’ clothing (sometimes described as oversized clothing and other clothing 
meant to show affiliation with a certain gang or group, such as certain colors, logos, 
brand names, or arrangement); 

● Suggestively-themed T-shirts, clothing that depicts lewd, sexually explicit, or indecent 
drug use; 

● Skirts or shorts that are more than 4" above the knee; 
● Tank tops or shirts that expose midriffs or back,  
● Baggy pants that exposes underwear or body parts in a way that is indecent or vulgar; 

and, 
● Other items as determined inappropriate by the IEA Director.  

If a student is found in violation of the above prohibitions, parent(s)/guardian(s) will be 
immediately contacted and must bring appropriate clothing to IEA before the student can return 
to daily activities.  Other disciplinary procedures may also be enacted by the IEA Director.  IEA 
recognizes a student’s right to wear clothing that expresses religious belief, which may include a 
turban, yarmulke, or head scarf.  
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SHOES 
Students at IEA will play outside every day that the weather allows.  This means their shoes can 
get wet and muddy.  To avoid tracking dirt onto the carpet, we ask parent(s)/guardian(s) to 
provide each student with one pair of shoes to wear inside the classroom.  These shoes will 
remain at school.  Students change outdoor shoes with the seasons - from sandals to sneakers to 
snow boots - but indoor shoes stay the same all year.  Walking around in the classroom with bare 
feet is not allowed.  Please make sure that indoor shoes are comfortable as learning activities 
require floor work.  Shoes should not be distracting to the learning and should promote an 
environment that is clean, comfortable, and free from additional noise or light.  Below are some 
good examples of indoor shoes.  These styles keep students’ feet dry from spills, are non-slip, 
stay attached, and they allow independent placement and removal.  

  
 
Field Trips and Media 
IEA encourages intentional, creative teaching strategies.  Field trips and supplementary media 
can be powerful in enhancing pedagogy (the art and practice of teaching that differentiates 
students’ needs, understands students’ backgrounds, and accelearts progress through students’ 
individual interests) and character development.  Field trips are defined as a physical or virtual 
excursion outside the traditional classroom for hands-on learning.  Supplementary media is 
defined as video or technology that is outside daily teaching instruction, exceeds twenty (20) 
minutes in length, and/or is above a “G” rating.  All field trips and supplementary media must be 
purposeful and align with the IEA mission, vision, philosophy, charter, by-laws, and any other 
Board-approved documents in partnership with the school’s leadership.  The IEA Director must 
approve all field trips and supplementary media.  The Board must approval all field trips that are 
over fifty (50) miles from IEA and/or overnight events.  All chaperones must have background 
checks submitted and approved three (3) days prior to the event.  
 
Clubs and Extracurricular Activities 
Only extra-curricular activities, including school clubs, approved by the Board shall be 
considered “School-Sponsored Activities.”  An individual or group that would like to establish a 
School-Sponsored Activity must complete the Club/Extra-Curricular Request form in full and 
submit it to the IEA Director.  Upon determination by the IEA Director that a proposed activity 
would be in the school’s best interest, the IEA Director may recommend that the Board approve 
the activity as a School-Sponsored Activity.  If the Board approves a School-Sponsored Activity 
that requires the use of the school’s building, the IEA Director will establish the schedule for use 
of the building and any other procedures for building use.  The School will not charge a rental 
fee for the use of the building for School-Sponsored Activities, but the school may, consistent 
with the Fee Waiver Policy, charge a fee to cover the cost of supplies, materials, or other 
activity-associated fees.  Depending on the activity, the advisor and any assistants that will be 
working with students unsupervised may be required to show proof of insurance and have a 
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background check at his/her own expense.  Implementation of the program shall be consistent 
with all state and federal laws, the IEA mission, vision, philosophy, charter, by-laws, and any 
other Board-approved documents, and in partnership with the school’s leadership.  If the IEA 
Director limits or denies authorization to a club or activity, he/she shall provide, in writing, to the 
applicant the basis for the limitation or denial and an explanation of the appeals process within a 
reasonable amount of time.  Parent(s)/guardian(s) understand that although the students will be 
supervised, IEA does not assume the risk in students’ participation in Clubs and Extracurricular 
Activities.  Parent(s)/guardian(s) must sign the Permission & Release of Liability for School 
Sponsored Club/Extra Curricular Activity form in order for their child to participate.  Should any 
injury occur during participation in the event, parent(s)/guardian(s) authorize IEA to arrange for 
or to provide emergency medical treatment and to arrange for or provide transportation to the 
nearest qualified medical facility.  Parent(s)/guardian(s) also understand that IEA does not carry 
medical insurance for participants and it is parent(s)/guardian(s) responsibility to pay all bills 
associated with such action.  Parent(s)/guardian(s) recognize IEA is not responsible for 
student(s)’ transportation to the event or supervision before/after event scheduled hours.  
 

Distance Learning 
IEA and IEA Distance Learning is a  Utah public charter school.  IEA Distance Learning is 
available for Utah students in grades K-6.  IEA Distance Learning provides parent(s)/guardian(s) 
curriculum, plus a weekly Montessori and/or project-based Site Day, including field experiences. 
IEA Distance Learning also provides participants with the necessary supplies, materials, and 
support to ensure that each child has the best educational experience possible.  Students in IEA 
Distance Learning will additionally participate in collaborative, entrepreneurship projects. 
TEACHER 
IEA Distance Learning will provide a teacher to help parent(s)/guardian(s) with their student’s 
educational needs.  This teacher will work with parent(s)/guardian(s) to develop an 
individualized education plan for each student.  Regular contact with IEA Distance Learning 
teacher throughout the year will encourage and sustain continued support in following through 
with the outlined education plan and frequent opportunities to discuss goals and progress. 
CURRICULUM 
As part of an individualized education plan, the IEA Distance Learning teacher will provide 
curriculum that will best meet the needs of the individual student.  Examples of curricula may 
include (but are not limited to):  Montessori curriculum and manipulatives, Saxon Math, Math 
Mammoth, Right Start, Singapore, Math U See, Teaching Textbooks, Critical Thinking, Moving 
Beyond the Page, Spelling Workout, Growing with Grammar, Soaring with Spelling, Winning 
with Writing, All About Reading, All About Spelling, Logic of English, Language Smarts, 
Explode the Code, First Language Lessons, Institute for Excellence in Writing and others. 
RESOURCES AND TECHNOLOGY 
IEA Distance Learning provides parent(s)/guardian(s) with the resources needed to facilitate an 
enriching learning environment for each student.  Resources that IEA Distance Learning teacher 
may provide include (but are not limited to) microscopes, telescopes, Mango Math games, 
science kits, literature packets, Life of Fred, literature guides, art history kits, and Montessori 
supplies.  Chromebooks are provided for student use as needed. 
SITE DAY 
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Each IEA Distance Learning student will participate in a weekly Site Day.  Site Day is held at 
IEA or other designated distance learning site and includes collaboration and project-based field 
experiences.  During Site Day, students are able to interact with peers while engaging in 
interactive, hands-on learning.  History, STEAM, entrepreneurship, and team building are all 
woven together in a Montessori-style learning experience to spark their curiosity about the world 
in which they live. 
FIELD TRIPS 
Students may attend regular field trips created by the IEA Distance Learning teachers.  Field 
trips are available to the full family, with the opportunity for younger siblings to attend as well. 
Transportation and supervision for the field trips is provided by the family. 
MORE INFORMATION 
Please visit www.igniteutah.org for more information. 

 
Emergency Preparedness Plan 

The purpose of the “Emergency Preparedness Plan” or “The Plan” is to prepare personnel and 
students with guidelines for appropriate action in the event of a natural, technological, or security 
emergency and/or disaster.  The Plan serves to prepare school personnel for their roles in 
coordinating with the local emergency management agency to integrate the school facilities and 
resources into the community’s overall emergency preparedness program.  The Plan includes 
policies and procedures developed to promote the safety and welfare of students, protect school 
property, and regulate the operation of schools during an emergency occurring within the school, 
which assures the protection and safe care of students and staff before, during, and immediately 
after a threatened or actual emergency and/or disaster.  The IEA Director shall establish a School 
Emergency Preparedness Plan Committee which consists of the following members:  School 
Emergency Coordinator, local government or county emergency management policy 
representative, school nurse or health representative, parent(s)/guardian(s), teachers, support 
staff, and others as necessary.  The IEA Director shall advise and support the School Emergency 
Preparedness Committee, coordinate school emergency preparedness plans, and provide 
emergency procedures policy clarification to school personnel and emergency response agencies 
during an emergency or during drills and exercises.  The IEA Director and/or emergency 
response coordinator shall prepare education, training and drills required to ensure the effective 
operation of The Plan.  This includes integration of emergency preparedness materials in the 
classroom and in the curriculum.  
RESPONSIBILITIES OF SCHOOL EMERGENCY PREPAREDNESS PLAN COMMITTEE 
The Emergency Preparedness Plan Committee shall participate in the development and review of 
The Plan and offer other support per the IEA Director. 
STAFF RESPONSIBILITIES AND TRAINING 
The school teaching and support staff shall participate in developing The Plan and, as assigned, 
participate in emergency preparedness in-service training programs.  They shall receive training 
in skills needed when working with children and coworkers under the stress of an emergency 
situation and training in first aid procedures.  They shall provide instruction and practice in 
emergency preparedness and survival techniques appropriate to grade level and provide ongoing 
leadership training and activities that encourage student confidence in their abilitie to care for 
themselves and be of help to others during an emergency, including a period of enforced 
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confinement.  The school teaching and support staff shall be prepared to assist students and staff 
who have disabilities. 
  
PARENT TEACHER ORGANIZATION (PTO) AND  PARENT(S)/GUARDIAN(S)  
The PTO and parent(s)/guardian(s) are encouraged to: 

● Participate in the development and implementation of The Plan; 
● Support emergency preparedness programs within the school; 
● Volunteer services in school emergency preparedness planning and during actual 

emergencies; 
● Provide input through organizations associated with the school; 
● Provide schools with current student emergency notification information; 
● Become knowledgeable of community and school Emergency Preparedness Plans; 
● Encourage coordination between local officials, businesses, and schools to maximize 

efforts in preparedness and response; 
● Encourage students to discuss, with their parent(s)/guardian(s), the emergency 

preparedness and response techniques learned at school; 
● Receive training in emergency preparedness procedures appropriate for providing 

assistance to the school and community; and, 
● Practice emergency preparedness in the home to reinforce school training, provide 

models, and ensure family safety. 
 

STUDENTS 
Students are required to cooperate during emergency drills and exercises, learn to be responsible 
for themselves and others, and develop an awareness of natural, technological, and security 
hazards. 
 
PUBLIC HEALTH DEPARTMENTS 
Public health departments should participate in the development and implementation of The 
Plan.  They shall respond to IEA during emergencies to render first aid, assist in triage and 
transportation of injured persons, and assist in sanitation measures in coordination with the 
Health Department and emergency management agencies.  They shall participate as health 
resource persons in faculty studies leading to emergency preparedness curriculum development 
and assist the IEA Director in determining the need for emergency, medical, and sanitation 
supplies and equipment.  They will assist in the training of faculty, staff, and students in first aid 
and sanitation procedures and advise the school emergency managers on how to provide for 
physically and mentally disabled persons during emergencies. 
 

 
 

Volunteers 
Board of Directors 
The IEA Board meets regularly to discuss or act upon matters over which it has jurisdiction. 
All meetings of the Board shall be open to the public unless they are closed in the manner and 
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for the purposes allowed under Utah law.  Regularly scheduled meetings shall be held at the 
location specified in the Board’s annual notice of meetings, unless a change of location has 
been specified in the public notice for an individual meeting.  Workshops, study sessions, and 
executive sessions held on the same day as a regularly scheduled open public meeting of the 
Board shall be held at the same location as that regular meeting, except as deemed necessary 
and permitted under Utah law.  At least once each year, the Board shall give public notice of 
its annual meeting schedule, in accordance with Utah law, including the anticipated date, time, 
and place of each meeting.  In addition, the Board shall give public notice of every individual 
meeting, at least 24 hours in advance, including the agenda, date, time, and place of the 
meeting.   The Board may hold a closed meeting for limited reasons as set forth in the Utah 
Code, which includes discussion of a person’s character, competence, or health, strategy for 
collective bargaining, pending or imminent litigation, acquisition, exchange, lease or sale of 
real property, discussion of security, and/or investigation of criminal conduct.  If a Board 
meeting must be called to address an emergency or urgent public necessity, rendering 
impractical the twenty-four (24) hour notice otherwise required, the best practical notice shall 
be given, including time, place, and topics to be considered at the meeting.  An emergency 
meeting may not be held unless an attempt has been made to notify all Board members and the 
majority of members approve the meeting.   Notice of meetings, including agendas, shall be 
posted on the IEA’s website and on the Utah Public Notice website.  Agendas shall be 
reasonably specific in describing the topics scheduled for discussion.  In general, the Board 
will follow its posted agenda.  If a topic not on the agenda arises during a public meeting, the 
Board may, at the discretion of its presiding officer, discuss the topic but may not take any 
final action on it during that meeting.  Please visit https://www.igniteutah.org/meet-the-board 
for more information. 

 
PTO (Parent Teacher Organization) 
The Parent/Teacher Organization (PTO) is an integral part of the IEA team.  The PTO works 
with administration and teachers to promote academic and social support within the school 
community.  The PTO provides a range of services, including:  supporting and recruiting 
volunteers, fundraising to provide social and/or learning opportunities for students, sponsoring 
events and competitions, and much more.  The PTO is valuable in creating and sustaining a 
positive school climate and culture.  IEA’s PTO President, Kelli Haub, is working hard to 
coordinate efforts and encouraging parental and teacher involvement and support.  Please reach 
out to her at khaub@igniteutah.org if you'd like to get involved!  
 
Background Checks 
IEA desires to provide a safe school environment for students and all associated personnel. 
Accordingly, IEA requires regular background clearance and reporting of specific offences in 
accordance with Utah Law for all licensed and non-licensed school employees, volunteers 
(including Board members), and contractors.  The Utah State Board of Education requires all 
Utah educators to comply with federal, state, and local laws, maintain a safe learning 
environment, and exhibit appropriate professional conduct. 

Facility Use 
IEA facilities may be used for activities that align with the IEA mission, vision, philosophy, 
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charter, by-laws, and any other Board-approved documents in partnership with the school’s 
leadership.  All fees and refundable deposits must be received in-full ten (10) days prior to the 
event.  School supplies are not included in this rental agreement.  Non-IEA applicants are 
required to submit proof of insurance.  Utah law prohibits smoking or drinking in any public 
school building or any public school grounds.  In compliance with ADA (Americans with 
Disabilities Act), any individual, groups, or organizations wishing to use IEA facilities must 
meet all of the provisions of the law and provide program access to otherwise qualified 
individuals.  Individuals must be provided special accommodations including auxiliary 
communicative aids and services.  There will be no consecutive weekend use approval.  Requests 
will need to be submitted by month and will be approved on a monthly basis.   Please complete 
the Facility Use Authorization form in full to request facility use.  Rates, processes, and 
definitions are included on the form.   
 
Support Ignite Entrepreneurship Academy 
VOLUNTEER 
IEA recognizes that volunteers are a vital part of the success of the school.  Volunteers who work 
alongside teachers, students, and administrators help to establish a positive school community. 
Within the entrepreneurial paradigm, IEA desires to utilizes the talents, resources, and creativity 
of the school’s parent(s)/guardian(s) and the larger community.  The IEA Director (or in the case 
of volunteers working on Board committees and projects, the Chairman of the Board) shall 
ensure that all volunteers are approved before service is provided.  Approval includes at a 
minimum that each potential volunteer: 

● Signs a volunteer agreement which shall include a description of services authorized and 
certain assurances by the volunteer regarding confidentiality of school and student 
records and data, use of school property, and applicability of IEA policies and 
procedures; and 

● Complies with the IEA Background Check and Offense Reporting Policy. 
FUNDRAISING 
IEA encourages the entrepreneurship spirit.  Fundraising can be powerful in enhancing 
intentional education and character development.  All fundraising must be purposeful and align 
with the IEA mission, vision, philosophy, charter, by-laws, and any other Board-approved 
documents in partnership with the school’s leadership.  The IEA Director or Board must approve 
all fundraising.  Please complete and submit the Fundraising Request & Approval form for 
fundraising requests.  Instructions and procedures are included in the form. 
GIFTS AND BEQUESTS 
IEA encourages individuals and organizations to consider making a gift or bequest to the school. 
Such gifts foster community support for the school and improve IEA for the benefit of students 
and others.  Upon receiving notification of a donor’s intent to offer a gift to IEA, a school 
employee shall give notification to the IEA Director that states the nature of the gift and the 
purpose for which it is donated.  The IEA Director shall ensure that any offered gift imposes no 
undue financial burden or obligation on the school system.  The Board may establish conditions 
for the acceptance of gifts.  A gift must not impose any undue financial burden or obligation on 
IEA. 
AMAZONSMILE 
Amazon.com has a charitable donation program called AmazonSmile.  By linking your 
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Amazon.com account with IEA, Amazon will donate .5% of every eligible purchase to our 
school.  Just go to https://smile.amazon.com/  and log into you Amazon account, search for and 
select Ignite Entrepreneurship Academy in the Pick Your Own Charitable Organization Box. 
You may also use https://smile.amazon.com/ch/81-1918602 to connect to the IEA AmazonSmile 
account.  Whenever shopping at Amazon, just be sure to start each website session at 
https://smile.amazon.com/.  This is essential to make your purchases count, so bookmark the site 
as a reminder.  
SMITH’S INSPIRING DONATIONS 
Smith's Inspiring Donations is a charitable program that supports IEA by donating .5% of your 
total purchase to our school.  To sign up, login to your Smith's Food & Drug account.  New users 
will need to create an account which requires basic identification information, a valid email 
address, and a rewards card.  You can search for Ignite Entrepreneurship Academy either by 
name or using the code DK696.  Click “Enroll” and this connects your account and card with 
IEA.  Whenever shopping at Smith’s, just make sure to use your account and/or card. 
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Receipt/Access to Family Handbook 
 

Instructions:  The Ignite Entrepreneurship Academy Family Handbook includes the 
mission, schedules, calendars, policies, procedures, and other information to support your 
family’s success at our school.  By signing this document, students and parent(s)/guardian(s) 
acknowledge that they have access to and have received the IEA Family Handbook.  By 
signing below, parent(s)/guardian(s) acknowledge that they have reviewed the Family 
Handbook with their child(ren) and agree to follow IEA’s mission, policies, and procedures 
and understand the consequences which follow breaking IEA’s standards.  The Family 
Handbook provides an easily accessible summary.  More detailed information can be found 
in IEA’s Policies (https://www.igniteutah.org/policies).  Parent(s)/guardian(s) will receive 
reasonable notice if the Family Handbook is amended during the school year.  Please 
contact the IEA Main Office for any questions or guidance or if you’d like to request a 
paper copy of the handbook.  

 

● We understand the responsibilities expected of parent(s)/guardian(s) and 
students at IEA. 

● We understand the policies, procedures, rules, regulations, and practices as 
stated in the IEA Family Handbook. 

● We understand that all parent(s)/guardian(s) and students will be held 
accountable for their behavior and will be compassionately subject to the 
disciplinary consequences outlined in the IEA Family Handbook. 

 
Student Full Name:  ____________________________________________________ 
Date of Birth/Grade:  ____________________________________________________ 
Parent(s)/Guardian(s) Full Name:  _________________________________________ 
Parent(s)/Guardian(s) Signature:  __________________________________________  
Date:  _____________________________________ 
 

For Office Use Only 

Date Received: 

Additional Notes: 
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